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The school principal has informed that this year’s Art festival is going to be celebrated.
The assigned task of you team is preparing necessary documents forthe art festival.

Accordingly, you have to design letters, invitations and certificates\

D

1. Design invitations

2. Prepare letters to the parents  —— E
3. Design certificates

These documents should be well prepared and printed. After drafting the above
documents, you now want to find the best method of document preparation. “We should
find attractive types of letters and add pictures. A border will give a good finish. A
typewriter won’t provide such facilities, will it?”’
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